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QUICK CHECK

Skills Covered: Observation, Cr

: 51 Pad wii
A. Labeland Number: Label the main partsin the WordPa

the correct number.

[ @
1. Title Bar 2.xMenuy Bar 3. Ribbon
4, Cursor 5. Ruler

B. Observe and Write: Observe the
picture carefully and answer the
questions that follow.

1. Havealookatthe steps marked.
Can you identify the process?

2. Complete the following steps.

° To open dfaat | click
nlaw on thE_W&M
o tpad Atees o
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D. Riddle Time: g
e Time: Use the Clues to answer the given riddles

1. Ichange Characters to italics Who am I? L G
2. | contain tabs. Who am |2 M_enq Bav
3. lenable you to set tabs and measure margins. Who am |? R ey
4. ldisplay the nWOfthemrrent document.Whoam 17 T j£/, Y

IHINK AND WRITE Skills Covered: Critical and logical thinking, Applic
nswer the following questions.

1. Write any two uses of WordPad.

» 2. Canyouopenan existing file in WordPad? If yes, write
¥. 3. Whydo we need to change the style and size of the

APPLY YOUR LEARNING -

Suhana is using WordPad program for the firsttime. She wishes tolearn about some
options of WordPad. Help her in encircling the right option.

1. | am used to save a file, bed A1 »
2. lam used to print a file. -

Skills Covered: Observation, Memorisation A ralyt

ative thinking, Memor

the detailed steps
text we type?

A & 4

Ca nking

e ———

WordPad and type any poem that you have learnt in the class. Make the text
by using font, font size and style of your choice.

Skills Covered: Ay

Mpdicative thinking, Critical AN POGICE thenkiing
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